2011--2012 PTA Reflections Program

“Diversity Means”

County Council 

Submission Checklist

The requirements checklist is for your use in preparing your County Council Reflections Program packet for submission to Florida PTA. Please keep this list for your records. If the County Council packet is not complete, it will be disqualified.  PLEASE COMPLETE BOTH FORM A and FORM B.
	
	

	 FORMCHECKBOX 

	Set your County Council deadline so you can meet the state deadline of January 17, 2012.  (Recommend you allow one month for judging, processing and delivery to next level.)

	 FORMCHECKBOX 

	Confirmed that all entries are from ALL PTA/PTSAs are in good standing.

	
	· Some dues paid by December 15, 2011. (Call Florida PTA office to verify if necessary).

	
	· By-laws current through March 31, 2012. 

	
	Forms

	
	Hard-copy

	 FORMCHECKBOX 

	Official Entry Forms completely filled out, (8 ½”  X 11” white paper only) including:

	 FORMCHECKBOX 

	· National PTA ID number (found in upper left corner of National PTA mailing labels).

	 FORMCHECKBOX 

	· Original signatures of student and parent (unless student over 18 years of age).

	 FORMCHECKBOX 

	· Required Artist Statement is complete on every form.

	 FORMCHECKBOX 

	· Please indicate your COUNTY on the bottom of EVERY entry form.

	 FORMCHECKBOX 

	Form A - County Council Participation Form completely filled out for all levels applicable for your county (Available in the website packet as a type and print form or in PDF format).

	 FORMCHECKBOX 

	Form B - County Council Winners list (Available in the website packet as a type and print form or PDF format).

	 FORMCHECKBOX 

	Consent Forms- Make sure all entries with a recognizable face or voice has consent forms attached and signed.  

	
	Email

	 FORMCHECKBOX 

	· You may also Email County Council Participation Form A and Form B to state Cultural Arts Chair, Melissa Schulman – reflections@floridapta.org.

	
	Copies

	 FORMCHECKBOX 

	Make copies of all advancing Official Entry Forms for County Council files.

	 FORMCHECKBOX 

	Make copies of Form A and Form B for County Council files.

	 FORMCHECKBOX 

	Make copies of all advancing entries including literature, CD’s, DVD’s, etc. (Only Visual Arts and Photography entries will be returned).

	
	

	
	Forwarding Guidelines

	 FORMCHECKBOX 

	· Wrap and pack artwork carefully so it won’t smear or tear. Shrink wrapping is recommended but not required. Make sure entries do not stick to each other. No peanuts please.

	 FORMCHECKBOX 

	· Include the completed Form A and Form B with your entries.

	 FORMCHECKBOX 

	· Send correct number of entries to Florida PTA state office.  Three (3) entries in each of the four grade divisions in each of the six arts areas.  Note: You may not send additional entries in one category (Photography for instance) if you send less in another category (Dance for instance).

	 FORMCHECKBOX 

	· Use a mailing service such as UPS, Federal Express, or U.S. Priority Mail that can track delivery details and provide a guaranteed delivery time.

	 FORMCHECKBOX 

	· Include a check to cover the return of entries or arrange with the Florida PTA state office for reimbursement or pick up of entries.

	
	Musical Composition entries

	 FORMCHECKBOX 

	 Each CD packed in a plastic or cardboard container (CD and container both identified with the student’s name, grade division, state, and year) and placed in a manila envelope no smaller than 9”x12”.

	 FORMCHECKBOX 

	 Scores included for middle/junior and senior entries, with student’s name written clearly on the back of each page.

	 FORMCHECKBOX 

	 Official Student Entry Form in a clear sheet protector taped to the outside of each envelope.

	
	Literature entries

	 FORMCHECKBOX 

	 Student’s name written clearly on the back of each page or, if a picture book, the student’s name included somewhere on the entry.

	 FORMCHECKBOX 

	 Each entry is in a plastic sheet protector or manila file folder with the Official Entry Form stapled to the back of the folder.

	 FORMCHECKBOX 

	 One original and two copies of the entry included in the folder.

	
	Dance Choreography entries

	 FORMCHECKBOX 

	· Each CD or DVD packed in a plastic or cardboard container (CD/DVD and container both identified with the student’s name, grade division, state, and year) and placed in a manila envelope no smaller than 9”x12”.

	 FORMCHECKBOX 

	· Official Student Entry Form in a clear sheet protector taped to the outside of each envelope.

	
	Film Production entries

	 FORMCHECKBOX 

	· Each CD or DVD packed in a plastic or cardboard container (CD/DVD and container both identified with the student’s name, grade division, state, and year) and placed in a manila envelope no smaller than 9”x12”.

	 FORMCHECKBOX 

	· Official Student Entry Form in a clear sheet protector taped to the outside of each envelope.

	
	Photography entries

	 FORMCHECKBOX 

	· All photography must be flat and may not exceed 3/8 inch thick.

	 FORMCHECKBOX 

	· Photography may not exceed 11” x 14”, including the mat. 

	 FORMCHECKBOX 

	· Mount all photography on cardboard mat, poster board or other sturdy material.

	 FORMCHECKBOX 

	· Official Student Entry form in a clear sheet protector taped to the back of the photography on the TOP of any shrink-wrapping.

	
	Visual Arts entries

	 FORMCHECKBOX 

	· All art must be flat and may not exceed 3/8 inch thick.

	 FORMCHECKBOX 

	· Artwork may not exceed 24” x 30”, including the mat. 

	 FORMCHECKBOX 

	· Mount all art on cardboard mat, poster board or other sturdy material.

	 FORMCHECKBOX 

	· Official Student Entry form in a clear sheet protector taped to the back of the artwork on the TOP of any shrink-wrapping.

	 FORMCHECKBOX 

	Meet Florida PTA deadline: Your Reflections packet must be received at the Florida PTA state office in Orlando FL on or before January 17, 2012 by 4:30 p.m.

Mailing address:

Florida PTA

Attn: Reflections 

1747 Orlando Central Parkway

Orlando FL  32809-5732


